

                                         [image: image1.jpg]<Fijwsb





Curriculum Vitae
	E-Mail
	pg10.misha.malhotra@iwsb.in

	Telephone
	+91 9911270077

	Date of Birth
	15/07/1986

	Gender
	Female
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Career objectives

To work in a professional and competent atmosphere that enables me to cope with emerging updated and new trends to widen the spectrum of my knowledge. I look forward for an exciting and challenging career and always keep the organizational goal as the prime objective.
Academic Qualifications
	Year
	Degree/Qualification
	Institute/University
	Percentage/GPA

	2002
	AISSE (10th)
	Lady Irwin Senior secondary school, canning Lane, Delhi
	66.7%

	2004
2006
	AISSCE (12th)
Diploma in ECCE
	SM Arya School , Punjabi Bagh
Bal Bharati / SCERT
	70.4%

72.6%

	2007
2008
	Bachelors in Arts (English)
Certificate in PR & Advertising
	Delhi University
YMCA , New Delhi
	46.4%



	2010
	Post Graduate Diploma in Management
	Indus World School of Business, Greater Noida
	Term – 1
	6.4

	
	
	
	


Work Experience
	S.No
	Name of Organization
	Number of Months
	Job Title
	 Responsibilities

	1.
	Narayana Group of Educational Institutions 
	19 Months
	Dy. Manager Admissions and Business Development
	· Providing customized counseling services to present and potential students of the academy. 

· Converting the maximum number of footfalls by convincing parents and students to enroll for the courses provided by in the academy. 

· Maintaining healthy relationship with the schools.

· Representing the academy at various Career Fairs.

· Conducting and organizing seminars.

· Conducting admission test.

· Preparing and editing letters of communications informing about various activities to schools, parents and students.

· Part of business development team. 

· Discussing and implementing the plans for further growth business. 
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Extra Curricular Activities and Hobbies
	S.No.
	Name of Activity

	Achievements (if any)

	1.
2.

3.
	Creative writing 
Extempore

Declamation/ Debates
	First Prize in Anuvrat Creative writing Competition, Senior Level , North – West Delhi.
· Third prize in Extempore Competition (North West Zone ( Senior Group in Delhi)

· Second prize in interclass Extempore Speech competition

· Consolation Prize in North India Inter College Declamation Competition 

· Second prize in Inter House Debate competition



	4.
	Performing Arts 

	

	5.

6.
	Throw ball
Adventure Sports
	


Strengths

· Excellent interpersonal and leadership skills

· “Never say die” spirit 

· Quick adaptability to new system

· Excellent Communication and interpersonal skills with ability to interact with individuals at all levels.

· Ability to work well both individually and in a team.







